
New Change of Matriculation(CoM) Process

Offering unit enlists/cancels the student from the 
class

Student locks the CoM Transaction 
(new module on student’s side)

Note : Upon locking, CoM Transaction will automatically queue for CoM 

Advising

Adviser post-advises the CoM Transaction
(Change of Mat Advising Module of the adviser)

Note: Upon advising, the CoM transaction will automatically queue for CoM 

Assessment

Home unit of the student assesses the CoM Transaction
(Change of Mat Assessment Module of College/Dept)

Needs to Pay?

Start

End
Student generates payment slip via “Settlement of 

Accountability Module”(students module)

Student pays the CoM transaction

Yes

CRS sets CoM Transaction as 
Paid

No

Note: OUR will assess if student is for special assessment
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