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Student goes to the college

Person-in-Charge asks if

the student will

v

Student proceeds to assessment
and printing of Form 5

voluntarily opt -out

Person-in-Charge tags student for
“Opt-Out” in CRS(“Opt-Out appears in
Form 5)

v
Person-in-Charge prints Opt-Out form
from CRS(Student, Dean and OUR
Copies)

v

Student fills out the Opt-Out Reason
and signs the Opt-Out form

Is student a Parent/Guardian signs the form

minor?

Person-in-Charge reviews and signs |
form
Form is NO
properly filled —p Student updates the form

out?

Person-in-Charge attaches the instruction of Diliman
Legal Office on the process of notarization of the Opt-
Out form

v

Student processes the notarization of the Opt-Out form

v

Student submits the Opt-Out form to the College

v

Person-in-Charge informs student to proceed to
assessment and returns the student’s copy of the Opt-
Out form

v

Person-in-Charge collates all Opt-Out forms(OUR Copy)
and forwards it to the OUR after registration

v

College Secretary generates from CRS List of Students
who Opted Out and forwards it to OSA after registration

v

End




